MWA JOB SEARCH LOG INSTRUCTIONS
PURPOSE:  Temporary Assistance (TA) recipients engaged in the Job Search activity of the Missouri Work Assistance (MWA) program look for suitable jobs by making contact with potential employers.  This log allows TA recipients to record and track contacts made on a weekly basis.  
MANUAL REFERENCE:  Temporary Assistance TA Manual 0275.035.05 and 0275.035.20.05
NUMBER OF COPIES AND DISTRIBUTION:  One copy for the case record. One copy for the TA recipient, if requested.
INSTRUCTIONS ON COMPLETION:  The following fields are to be completed by the MWA Service Provider:
· Participant’s Name;

· DCN;

· Job Search Period Dates;

· Hours Required; and

· Appointment location, date, and time.

The TA recipient and the MWA Service provider sign the log on page 3.  The MWA Service Provider keeps a copy of the uncompleted log in the case record until the completed log is returned by the TA recipient.  

The TA recipient completes the job search contact information.  The TA recipient signs and dates the form before returning to the MWA Service Provider.  

The MWA Service Provider completes the “Office Use Only” section on the bottom of page 2 when the log is returned by the TA recipient.
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