1. Start at the Department of Social Services home page to access the Child Care Online
Invoice System.
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3. Select ‘Yes’ on the Security Alert Message that pops up. The next screen is the Child
Care Online Invoice System Home Page.

Security Alert [
Information pou exchange with thiz site cannot be vievwed or
3 changed by athers. Howewer, there 1z a problem with the site's

zecurnty certificate.

ﬂ The zecunty certificate iz from a trusted certifging authoriby.

ﬂ The zecurity certificate date iz walid.

The name on the security certificate iz invalid or does not
match the name of the zite

Do pou want to procesd?
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4. Welcome to the Child Care Online Invoice System Home Page. Provider signs in or
sets up an account as a new user. You may select the Tutorial link to take a tour.
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5. Provider enters child attendance, maintains profile and accesses messages from the
Attendance Detail page.
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The provider has the option of entering child attendance for each child or entering and
submitting attendance one child at a time. The attendance for each child must be saved
before it is submitted. Once all child attendance is saved for the period of time in which
the provider chooses to work on the attendance, the provider clicks the Submit
Attendances button.



6. The Attendance Confirmation page displays after the attendance is submitted. The
provider has an opportunity to verify their entries, make changes to attendance, then
process the final submission.

2} Confirmation - Microsoft Internet Explorer provided by Department of Social Services

File Edit Miew Favarites Tools Help i

@Back = Iﬂ \ELI dl | S ! Search ' Favarites 6-& T & = J_i 3

Address ré;l htkp: ffwebtest fusat/Famis/coonline/wbFWEBALtend ConfirmList, asp | Go Links >

(3 @&US|
DEPARTMENT OF §OCIAL §ERVICES

Attendance Detailz Sign Off Help Family Support Division

DVWH: 000530036 WEBR PROVIDER OMNE
912 COQLE ST JEFFERSON CITY, MO B3110-417E7E

Confirm that the information below is correct. ATTEMDANCE CONFIRMATION PAGE
Service Month: November 2004 ALLOWS PROVIDER AN OPPORTUNITY TO
: CORRECT CHILD ATTEMDAMCE ENTRIES
By CLICKIMG ON THE 'MAKE CHAMNGES' LINK
ME®T TO THE CHILD'S MAME,

Attendance Summany

Day EW
Child F H P X ¥ F H P X ¥
Make Changes CARLOTING GERVAIS 1 g 0o 0o 0 o 0 0o o o
Total Children: 1
I Return to Attendance List ] [ Submit Attendance I

0SS Home| Search | Local DSS Offices | MO State Homepage

Mizsouri Department of Social Services -
221 Wiest High Street = PO, Box 13927
Jefferson City, MO B5102-1527
Phone: 573-751-4815 = TTD: 800-735-2966 = TTD “oice: S00-735-2466

&] % Lacal intranet




7. After the attendance is submitted, a pop up message appears telling the provider that
their transaction was successful.
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YWou successfully submitted Child Attendance on the Child Care Online Invoice
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8. The last screen in the CCOIS shows the attendance entries exactly as the provider
entered them on the Attendance Detail page.
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9. A confirmation email message is also sent to the provider that summarizes the
submitted attendance.
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10. The next business day, you are able to see the provider’s payment and entries on
FM5P and FM6R.

FMEP Command User ID: EWMOCERQE Term ID: QOBR
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Feg Auth to Pay 5600 Corr Auth to FPay Total Auth to FPay S6.00
| Select the child and press FE to view provider attendance ent_ries.| i— Totals-—----- -|
Fay Ao [-=--Hctuals-—--[ Huth Hct Fayment
ED%!’I Child Stat FT HT PT{| FT HT PT HOL ABS Amount Amount Amount
= ER445Z G208  PAY Day| 04 pE _ _ _ @F iG0P.A0 0 R6.AQ Gh.0E
CHILD CARE INFAMT  E AL SPHD N ACED N
_ 44527226 MOA Day Z0 ’\ :l: 350,680
P HOL BOY E;E FAMIS pays the child attendance up LR G
— ta the child's authorized amournt.
Esll
_ Day
Esl

SPHND ACRD

Esl . SPHND ACRD
F1=HELF F3=EXIT F4=PROMPT |[FE=ATTEHWDTL| F13=CHILDPAY F14=HOLIDAY F16=CORRECT
F1T=EMHAMCE FZ1=RAUTH FZ4=HEXTSEL
AA1Y MI: Successfully DISPLAYED

11. Select Attendance Detail to view the provider’s entries.
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