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REMEMBER: 1. The anount of recommended grant is always the
hi gher of the two conputations. |In some instances,
there will be no change in grants (i.e., exanple #2)

2. The figures in Fields 33, 34, 35, and 36
are not 1M30 figures, but either EIL conputations or
SAB mexi mum mi nus present SSI conputations (fromthe
SAB Det ermi nati on box at the bottom of the I M 30).

Xl . Initial Paynents on BP Approval s:

Claimants eligible for BP will receive paynent fromthe date of
appl i cati on.

EXAVPLE

M. Brown applies for BP on Cctober 5, 1984. On Novenber 8, 1984,
the worker prepares the approval M5 M. Brown is eligible for a
partial BP paynent for Cctober 5, through Cctober 31, 1984, as well
as the full BP paynment for Novenber, 1984.

In order to give the claimant the correct paynment, the worker wll
conplete the IM5 |ike any other approval with the foll ow ng
excepti ons:

Field 44: The anmount of retroactive paynent will include the partial
paynent for the nonth of the application. The anmount of
retroactive paynment will be based on the nunber of days

fromthe date of application (including the date of
application) through the end of the nonth. After the

wor ker has determ ned the nunber of days for which a
retroactive paynment will be made, the worker will use the
anount next to the nunber of days in the follow ng table
as the amount of retroactive paynent. The head count wll
be the nunber of nonths eligible for retroactive paynent.
If date of application is the first day of the nonth, the
client would be eligible for a full nonth’s grant.
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Days Ant . Days Ant . Days Ant .
1 45. 00 11 188. 00 21 329. 00
2 59. 00 12 203. 00 22 341. 00
3 75.00 13 216. 00 23 355. 00
4 88. 00 14 235. 00 24 367. 00
5 103. 00 15 251. 00 25 379. 00
6 116. 00 16 265. 00 26 390. 00
7 130. 00 17 279. 00 27 401. 00
8 145. 00 18 293. 00 28 413. 00
9 159. 00 19 305. 00 29 428. 00
10 175. 00 20 317. 00 30 453. 00

31 470. 00
EXAMPLE

Ms. Jones applies for BP on 07-08-03. The worker conpletes the
approval IMJ5 on 07-29-03. M. Jones is eligible for a BP
paynment for 24 days of July (count includes date of
application). The worker enters 367.00 (fromthe table) as the
ampunt of retroactive paynment in Field 44 (367.00)

EXAVPLE

M. Smith applies for BP on 07-28-03. The worker enters the
approval | MJ55 on Septenber 3, 2003. M. Jones is eligible for a
BP paynent for four days of July and for the full nonth of
August. The worker enters 558.00 [(88.00 fromthe table) +
470.00] as the anount of retroactive paynent in Field 44

(558. 00) .

Field 37: WIl be the nonth the | MJ5 transaction is entered
unless it it’s the sane as the nonth of application.
If the IMJ transaction is entered in the nonth of
application, enter the following nonth in Field 37.
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EXAMPLE

In the precedi ng exanple on Ms. Jones, 0803 will be the
date entered in Field 37 since the IM5 was conpleted in
the nonth of application.

EXAMPLE

In the preceding exanple on M. Snmith, the date entered in

Field 37 will be the nonth IM5 was conpl eted 09/ 03.

Correction of Paynents or Title Xl X Dates/Level of Care on

Cl osed Cases:

These procedures will be used to nake a correction in paynent or
Title XIX dates/level of care on cases, which were active but
are now cl osed.

A

Correction of Paynent:

In some instances, a worker may di scover that a paynent is
owed to a recipient whose case was active but is now

cl osed. This procedure cannot be used on rejected cases;
t he case nust have been open at sonme tine. Renenber

also, the time limtations on retroactive and defici ency
paynments. After obtaining supervisory approval to make

t he paynent, the worker wll:

1. Conpl ete the closed turnaround M5 with
the following entries:
Field 0: Reenter X on conversion cases if it does
not appear in the turnaround area.
2.
3: Revi ew and correct if needed
4: To insure that the recipient receives the
check.
5: Enter code 30 (cancel closing).
6: Enter a reason for opening code.
13E: For each person in Field 13, enter the
first day of the first nonth for which the
retroactive or deficiency paynent is being
request ed.
13G For each person in Field 13, enter a “T"
| evel of care.
19: On AFDC cases.
23: On SNC cases.
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25: On AFDC, GR, SAB, SNC and Conversion cases.
28: On AFDC cases.
29: On AFDC and CR cases.
33:
34:
35:
36: Enter “0000 00"
41: On AFDC cases and GR-UB cases.

44: Conplete the appropriate field to request the
or retroactive or deficiency paynent. See
45: instructions for these fields.

Expl anation Section: Enter a thorough explanation for the
retroactive or deficiency paynent.

(See Exanple 14)
2. As soon as the turnaround IM5 is received, close the case.
Correction of Title Xl X Dates/Level of Care:

In some instances, a worker may di scover that a recipient whose
case is currently closed was eligible for Title XIX or a |evel
of care different fromthe dates or level recorded in the IM5
systemduring the tine the case was active. After obtaining
supervi sory approval to make the change, the worker wll:

1. Register an IM1 which will be conpleted |Iike any
ot her application except that, in place of the applicant’s
signature, enter “application being submtted to correct
Title XIX eligibility dates”.

2. When the turnaround IM5 is received from State
Ofice, conplete it as any other approval with the
foll ow ng exceptions:

Field 5: Enter code 11.
7: Enter code 45.

13E: Enter the corrected Title XIX eligibility

date(s).

13G  Enter the appropriate |level of care for the
dat e
in Field 13E. Cash |evels of care cannot be
used.

29: Enter “00” for AFDC or GR
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