| M 31C I nstructions

| NSTRUCTI ONS FOR MAKI NG YOUR FOOD STAMP APPL| CATI ON

PURPOSE: The cover letter is to be used when the FS-1,
Appl i cation For Food Stanp Benefits, is mailed to the applicant.
This formexplains the informati on being sent with the
application and the process the applicant is to followto file
t he applicati on.

NUVBER OF COPIES AND DI SPOSITION:. One copy is sent with the food
stanp application and the automated Notice of Expiration. Send
one copy with the county mail-out application. Record the county
mai | - out application using |ocal office procedures.

MANUAL REFERENCE: | MNL: 1120. 000. 00

REQUI RED | NTERVI EW | MNL:  1120. 045. 00/ 1120. 045. 20

NI TIAL APPLICATION:. An initial application is defined as an
application nade by a househol d applying for food stanp benefits
for the first time or made by a household applying any tinme after
the last nonth of their current certification. Households naking
an initial application nust neet the face-to-face interview

requi renent unless they qualify for a hardship waiver.

RECERTI FI CATI ON APPLI CATION: A recertification application is
defined as an application made by a househol d reapplying for food
stanp benefits, either tinely or non-tinely, during the |last two
mont hs of their current certification period.
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