CHANCGE REPCORTI NG REQUI REMENTS FOR

EARNED | NCOVE HOUSEHOLDS

Li sted bel ow are the types of food stanp househol ds and the change reporting requirenents for each type househol d.

TYPE CF HOUSEHOLD

CHANGE REPORTI NG
REQUI REMENTS

ACTI ON TAKEN ON CHANGES
REQUI RED TO BE REPORTED

ACTI ON ON CHANGES NOT REQUI RED TO

BE REPCRTED

Ear ned i ncone househol d
except :

» migrant/seasonal farm
wor kers, and

» househol ds whose only
earned incone is excluded
such as the earnings of a
m nor or student incone,
and

Conbi nati on earned and
unear ned i ncone househol d,

Ear ned i ncone househol d
changed to unearned during
certification,

Conbi nati on earned and
unear ned i nconme househol d
changed to unearned during
certification,

Unear ned i ncome househol d
changed to earned during
certification*, and

Unear ned i nconme househol d
changed to conbi nati on earned
and unearned during
certification*.

Change in total
househol d i ncone that
causes the household's
gross nonthly income
to exceed 130% of
poverty is required to
be reported

Take appropriate
action to determ ne
continued eligibility
and benefit anount.

Househol d voluntarily requests
case be cl osed,

> O ose case.

If there is a change in the
I ncome Mai ntenance grant for an
i n-conbi nati on case

> Make correspondi ng
adj ustnent to food stanp
case.

For changes reported that are
consi dered verified upon
receipt, **

» Adjust the food stanp case

Changes that are reported that
are not considered verified
upon recei pt,

» Determine if the change
resulted in an increase or

decrease in benefits. |If

i ncr ease,
Request verification, if
required,

Take appropriate action

» | f decrease
Take no further action

*When a househol d changes fromthe unearned income reporting requirenent to the earned incone reporting requirenent, the

becomes effective the month followi ng the nonth in which the adjustnent and notice to the
continue to be certified for an additional six nonths

new change reporting requirenment
participant is conpleted, provided the household will

**Information is considered verified upon receipt if the information is not questionable and the provider of the
information is the primary source of the information. For exanple, |IMES, SDX, Bendex, disqualifications, end of
eligibility based on non-work nmonths and changes in household conposition and expenses (shelter costs and child care)
reported by the household are considered verified upon receipt. New Hire Match information is an exanple of information
not considered verified upon receipt.



CHANGE REPCRTI NG REQUI REMENTS FOR

ALL OTHER HOUSEHOLDS

TYPE COF HOUSEHOLD

CHANGE REPCRTI NG
REQUI REMENTS

ACTI ON TAKEN ON CHANGES

REQUI RED TO BE REPORTED

ACTI ON ON CHANGES NOT' REQUI RED TO
BE REPORTED

Unear ned i ncone househol d,

M grant/seasonal farm worker
househol d, and

Househol d whose only earned
i ncone i s excluded, such as
the earnings of a mnor or
student incone.

Change in gross
nonthly i ncome of nore
than $25, except
changes in | Mgrant,

Changes in any source
of incone,

Al changes in
househol d conposition

Changes in residence
and the resulting
change in shelter
cost s,

The acquisition of a
i censed vehicle

When resources reach
or exceed a total of
$2000 or $3000, if
elderly, and

Changes in the | ega
obligation to pay
child support.

Conpl et e budget
adj ustnent within 10
days.

Send notice of
adverse action, if
required

Conpl ete action to

i ncrease or decrease
benefits or close
case.

Conpl et e budget adj ust nent
within 10 days.

Send notice of adverse action,
if required

Conpl ete action to increase or
decrease benefits




